
 RECORD OF PROCEEDINGS 
Minutes of MIFFLIN TOWNSHIP BOARD OF TRUSTEES Meeting 

OPS Center, 400 W Johnstown Rd, Gahanna OH 43230 

Held   September 3,                              2025 

I. CALL TO ORDER – 10:00 a.m.

II. PLEDGE OF ALLEGIANCE - Chair Cavener led the Pledge of Allegiance

III. ROLL CALL Present: Trustees Kevin Cavener, Richard Angelou, and Jamie
Leeseberg.

Also present: Fiscal Officer Darlene Wildes; Fire Chief Dunlevy; Police
Chief Briggs; Service Director Roger Boggs; IT Director Craig Main; HR
Director Mindy Owens; Asst Fiscal Officer Cynthia Lampkins; Asst Chief
Davis; and Deputy Chief Lee.

IV. CONSENT AGENDA

Approval of Minutes:  Regular Meeting, August 19, 2025

Resolution 131-25
Approval of Warrants of 8/19/2025 – 9/2/2025

There were no “Then and Now” Certificates to approve.

Approval of Consent Agenda

Mr. Leeseberg motioned to approve. Mr. Angelou seconded on the motion.

Vote Yes No Abstain Absent 
Mr. Cavener X 
Mr. Angelou X 
Mr. Leeseberg X 

V. CORRESPONDENCE
• Invitation from State Representative Beryl Brown Piccolantonio to attend

a Town Hall meeting on November 1st, 1:00 pm, Gahanna Library, Rooms
1, 2, and 3.

VI. NEW BUSINESS

Resolution 133-25 (FISCAL)
Amend agreement with Boyer Financial Group to provide a deferred
compensation program.

Discussion: The township currently has two deferred compensation plans,
Ohio Deferred Compensation 457 Plan and Empower managed by Boyer
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Financial. This resolution is to limit the participation in the Empower plan to 
those employees currently enrolled in that plan. All employees will be able to 
participate in the Ohio 457 plan as it is the approved plan for all Ohio 
governments. We are limiting the participation to the one plan due to the 
administrative burden of monitoring IRS compliance with deferring employee 
compensation. Those who are already participating in the Empower plan will 
not be impacted.  

 
Mr. Leeseberg motioned to approve. Mr. Angelou seconded on the motion.  

 
Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
Resolution 134-25 (HR) 

 Amend and adopt the personnel policies and procedures manual. 
 

Discussion: Chair Cavener stated he received a phone call from an employee 
who did not like the policy with a donor being taxed. He also said that he had 
never heard of such a thing and Columbus Fire does not do it like this. HR 
Director Owens clarified that the policy contains an IRS compliant portion that 
is only taxable to the recipient. The revision included an additional allowance 
for employees who have a workplace injury, qualifying them for temporary 
total, and employees on light duty. Both are not IRS compliant therefore the 
donor and recipient are taxed. Fiscal Officer Wildes stated this is an IRS 
regulation. HR Director Owens also stated the policies have been reviewed 
and approved by our legal counsel. In order to have the revised policies 
approved, HR Director Owens asked if we want to remove the portion of the 
policy regarding those on light duty and/or with workplace injuries resulting in 
them not being able to receive leave donation. Trustees agreed. 

 
Mr. Cavener motioned to approve. Mr. Angelou seconded on the motion.  

 
Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
 Discussion: Chair Cavener addressed converting the hourly rate when Fire 

employees are placed on light duty as their hours worked will be reduced from 
56 hours to 40 hours. 
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 Resolution 135-25 (CODE ENFORCEMENT) 
 Approved code violations to be placed as a lien on the tax duplicate per ORC 

§505.87(B)(2). 
 

Mr. Leeseberg motioned to approve. Mr. Angelou seconded on the motion.  
 

Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
Resolution 136-25 (POLICE) 

 Amend and adopt the Mifflin Township Police Department Records 
Maintenance and Release Policy. 

 
Mr. Leeseberg motioned to approve. Mr. Cavener seconded on the motion.  

 
Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
 Resolution 137-25 (POLICE) 
 Authorize expenditure of $4,690.00 to Watts Up Electric 
 

Mr. Cavener motioned to approve. Mr. Leeseberg seconded on the motion.  
 

Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
Resolution 138-25 (FIRE) 

 Approve personnel actions. 
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Mr. Cavener motioned to approve. Mr. Leeseberg seconded on the motion.  
 

Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
Resolution 139-25 (FIRE) 

 Approve to complete and submit an application for a BWC EMS grant. 
 

Mr. Cavener motioned to approve. Mr. Angelou seconded on the motion.  
 

Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
VII. UNSCHEDULED BUSINESS 

There was no unscheduled business. 
 

VIII. DEPARTMENT REPORTS/TRUSTEE COMMENTS 
 

Fiscal Department 
Service Department/Code Enforcement  - See attached report. 
Police - See attached stats. 
Fire Division & Township 
 

IX. EXECUTIVE SESSION 
At 11:11 a.m., Mr. Cavener motioned to enter into Executive Session per ORC  
§121.22 (G) (2) Purpose: to consider the purchase of property for public 
purposes, the sale of property at competitive bidding, or the sale or other 
disposition of unneeded, obsolete, or unfit-for-use property in accordance 
with section 505.10 of the Revised Code, if premature disclosure of 
information would give an unfair competitive or bargaining advantage to a 
person whose personal, private interest is adverse to the general public 
interest. Mr. Leeseberg seconded. 
 

Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    
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Present for the Executive Session were Mr. Cavener, Mr. Angelou, Mr. 
Leeseberg, Fiscal Officer Wildes, Fire Chief Dunlevy, Deputy Fire Chief Lee, 
and Assistant Fiscal Officer Lampkins. 

 
At  11:24 a.m., Mr. Cavener motioned to exit Executive Session. Mr. Leeseberg 
seconded. 

 
Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
Resolution 140-25 (FIRE) 

 Approve to contract with Tina Wedebrook for the sale of property located at 
219 N. Hamilton Rd. 

 
Mr. Cavener motioned to approve. Mr. Leeseberg seconded on the motion.  

 
Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
X. ADJOURNMENT 

At 11:24 a.m., Mr. Cavener motioned to adjourn. Mr. Leeseberg seconded.  
 

Vote Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
BOARD OF TRUSTEES and FISCAL OFFICER 
MIFFLIN TOWNSHIP, FRANKLIN COUNTY 
 
Kevin Cavener, Chair  ________________________________ 
 
Jamie Leeseberg, Trustee ________________________________ 
 
Richard Angelou, Trustee ________________________________ 
 
Darlene Wildes, Fiscal Officer ____________________________ 



TRUSTEES REGULAR MEETING AGENDA 
Wednesday, September 3, 2025, 10:00 a.m. 

OPS Center 
400 W Johnstown Rd., Gahanna 

2nd Floor, EOC Conference Room B 

I. CALL TO ORDER

II. PLEDGE OF ALLEGIANCE

III. ROLL CALL

IV. PUBLIC COMMENT
Limit to five minutes per person.  Township-related business only.  (Time cannot be yielded to
another person.)

V. APPROVAL OF CONSENT AGENDA
• Approval of Minutes: September 3, 2025, Regular Meeting
• Resolution 131- 25 Warrants of 8/19/2025 – 9/2/2025
• Resolution 132- 25 Then and Now Certificates

VI. CORRESPONDENCE
• Invitation from State Representative Beryl Brown Piccolantonio to attend a Town Hall

meeting on November 1st, 1:00 pm, Gahanna Library, Rooms 1, 2, 3

VII. NEW BUSINESS

Resolution 133-25
Amend agreement with Boyer Financial Group to provide a deferred compensation program.

Resolution 134-25
Amend and adopt the personnel policies and procedures manual.

Kevin J. Cavener, Chair • Jamie D. Leeseberg, Vice Chair • Richard J. Angelou, Trustee • Darlene Wildes, Fiscal Officer 
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Resolution 135-25 
Approve code violations to be placed as a lien on the tax duplicate per ORC §505.87(B)(2) 

Resolution 136-25 
Amend and adopt Mifflin Township Police Department Records Maintenance and Release Policy 

Resolution 137-25 
Authorize expenditure of $4,690.00 to Watts Up Electric 

Resolution 138-25 
Approve personnel actions 

Resolution 139-25 
Approve applying for BWC EMS Grant Funding totaling $74,000 

VIII. UNSCHEDULED BUSINESS

IX. DEPARTMENT REPORTS/TRUSTEE DISCUSSION

Fiscal Department
Service Department/Code Enforcement Department
Police Department
Division of Fire & Township

X. EXECUTIVE SESSION

Executive Session per ORC §121.22 (G)(2) Purpose: to consider the purchase of property for
public purposes, the sale of property at competitive bidding, or the sale or other disposition of
unneeded, obsolete, or unfit-for-use property in accordance with section 505.10 of the Revised
Code, if premature disclosure of information would give an unfair competitive or bargaining
advantage to a person whose personal, private interest is averse to the general public interest.

XI. ADJOURNMENT

Reminders 
1. Tuesday, September 16,  1:30 p.m., Regular Trustees Meeting 
2. Sunday, October 5, 1 – 4 p.m., Open House “Fire Safety Week”, Station 132, Rocky Fork Blvd.
3. Monday, October 6,  10:00 a.m., Regular Trustees Meeting 
4. Tuesday, October 21, 1:00 p.m., Swearing-in of Fire Officers
5. Tuesday, October 21, 1:30 p.m., Regular Trustees Meeting
6. Saturday, November 1, 1:00 p.m., Gahanna Town Hall, Gahanna Library, Rooms 1 – 3 



Mifflin Township

Check Report by Check Number
Banks: All Check Dates: 8/19/2025 to 8/28/2025

Payment Method: Checks, ACH, EFT As Of Check Cashed Date: 1/1/1900 to 8/31/2025

Vendors:     1-800 Flowers to ZZZZZZZZCoverall North America, Inc. Include Voids: No

Checks: All Check Status: Cashed And Outstanding

Check Number Check Date Vendor Code Vendor Name Check Type Check Status Cashed Date Void Amount Amount

Bank: 01. A/P BANK  - 5/3 Bank A/P

0000351689 08/22/2025 ABM ABM Industry Groups, LLC Check Cashed 08/25/2025 $0.00 $2,914.70

0000351690 08/22/2025 AFFILIATED Affiliated Resource Group Check Cashed 08/26/2025 $0.00 $3,646.27

0000351691 08/22/2025 Atlantic -Finley Fire Atlantic Emergency Solutions Check Cashed 08/26/2025 $0.00 $230.18

0000351692 08/22/2025 Brosius, Johnson & Brosius, Johnson & Griggs, LLC Check Cashed 08/25/2025 $0.00 $2,565.00

0000351693 08/22/2025 IBS INTERSTATE BATTERIES Check Cashed 08/27/2025 $0.00 $447.00

0000351694 08/22/2025 Kelly and Askew, In Kelly & Askew, Inc Check Outstanding $0.00 $1,470.00

0000351695 08/22/2025 IAFF Deduction Mifflin Twp. Local IAFF 2818 Check Cashed 08/27/2025 $0.00 $1,780.00

0000351696 08/22/2025 Ohio Fire Chiefs' As Ohio Fire Chiefs' Association Check Outstanding $0.00 $300.00

0000351697 08/22/2025 Quality Rubber Sta Quality Rubber Stamp Check Cashed 08/26/2025 $0.00 $315.00

0000351698 08/22/2025 RingCentral Inc. RingCentral Inc. Check Cashed 08/25/2025 $0.00 $1,660.70

0000351699 08/22/2025 Robert Half Robert Half Check Cashed 08/25/2025 $0.00 $2,600.00

0000351700 08/22/2025 Smith and Hale LLC Smith & Hale LLC Check Cashed 08/22/2025 $0.00 $180.00

0000351701 08/22/2025 Stericycle, Inc. Stericycle Check Cashed 08/25/2025 $0.00 $31.91

0000351702 08/22/2025 Breathing Air Sub-Aquatics, Inc Check Cashed 08/26/2025 $0.00 $364.00

0000351703 08/22/2025 The Center for Resil The Center for Resilience & Wellness Check Cashed 08/25/2025 $0.00 $2,950.00

0000351704 08/22/2025 Fire House The Fire House Check Cashed 08/25/2025 $0.00 $750.00

0000351705 08/22/2025 OARNET/Client Ser The Ohio State University Check Outstanding $0.00 $270.00

0202501015 08/20/2025 AEP American Electric Power EFT Outstanding $0.00 $194.57

0202501016 08/19/2025 MM Self-Insured Ins Medical Mutual Self-Insured EFT Outstanding $0.00 $3,893.98

0202501017 08/19/2025 Spectrum Spectrum EFT Outstanding $0.00 $101.03

0202501018 08/21/2025 Child Support Dedu Ohio Child Support Payment Central EFT Outstanding $0.00 $1,505.99

0202501019 08/21/2025 Mifflin Payroll Mifflin Township Payroll EFT Outstanding $0.00 $306,473.48

0202501020 08/21/2025 Payroll TAX Mifflin Payroll TAX EFT Outstanding $0.00 $85,547.55

0202501021 08/21/2025 Staples Advantage Staples Business Credit EFT Outstanding $0.00 $1,758.46

0202501022 08/22/2025 AEP American Electric Power EFT Outstanding $0.00 $280.98

0202501023 08/22/2025 AEP American Electric Power EFT Outstanding $0.00 $244.25

0202501024 08/22/2025 AEP American Electric Power EFT Outstanding $0.00 $38.07

0202501025 08/21/2025 AEP American Electric Power EFT Outstanding $0.00 $1,555.73

0202501026 08/21/2025 AEP American Electric Power EFT Outstanding $0.00 $22.94

0202501027 08/21/2025 Amazon Mkt Place Amazon Market Place EFT Outstanding $0.00 $1,038.16

0202501028 08/25/2025 AEP American Electric Power EFT Outstanding $0.00 $54.86

0202501029 08/25/2025 AEP American Electric Power EFT Outstanding $0.00 $1,512.42

0202501030 08/25/2025 AEP American Electric Power EFT Outstanding $0.00 $180.59

0202501031 08/25/2025 Empower 457 Dedu Empower 457 Deduction EFT Outstanding $0.00 $6,225.00

0202501032 08/26/2025 AEP American Electric Power EFT Outstanding $0.00 $457.93

8/28/2025 4:21 PM Page 1 of 2 V.4.6



As Of Check Cashed Date: 1/1/1900 to 8/31/2025

Check Number Check Date Vendor Code Vendor Name Check Type Check Status Cashed Date Void Amount Amount

0202501033 08/26/2025 MM Self-Insured Ins Medical Mutual Self-Insured EFT Outstanding $0.00 $1,950.98

0202501034 08/26/2025 HSA Employee Pd HSA Employee Pd Deduction EFT Outstanding $0.00 $13,157.20

0202501035 08/26/2025 OPEDC  Deduction Ohio Deferred Compensation EFT Outstanding $0.00 $6,425.00

0202501036 08/26/2025 OPEDC  Deduction Ohio Deferred Compensation EFT Outstanding $0.00 $1,150.00

0202501037 08/25/2025 5th/3rd Bank Credit Fifth Third Bank EFT Outstanding $0.00 $3,170.46

01. A/P BANK  - 5/3 Bank A/P Total: $0.00 $459,414.39

Grand Total: $0.00 $459,414.39
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RESOLUTION #133-25 

RESOLUTION TO AMEND AGREEMENT WITH BOYER FINANCIAL GROUP TO PROVIDE A 
DEFERRED COMPENSATION PROGRAM 

  

WHEREAS, Mifflin Township adopted a resolution on July 16, 2024, permitting Boyer Financial 
Group to provide a deferred compensation program that will be made available and optional to all 
employees; 

WHEREAS, the Township does not endorse or promote Boyer Financial Group;  

WHEREAS, Mifflin Township will permit voluntary deductions to continue for current employee 
deductions and will not permit new enrollment through employer payroll deductions with Boyer 
Financial Group. Employees who terminate their contribution will not be permitted to re-enroll. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Township Trustees of Mifflin Township, 
Franklin County, Ohio, that:  

1) Current enrollment and employee deductions may continue with Boyer Financial Group in a 
deferred compensation plan at no cost or expense to the Township, and 
 

2) New enrollment with Boyer Financial Group through employer payroll deductions will not be 
permitted. 

 

Mr. _______________ motioned to approve.  Mr.______________ seconded on the motion.  

 

Vote Yes No Abstain Absent 
Mr. Cavener     
Mr. Angelou     
Mr. Leeseberg     

 

This Resolution shall be in force and become effective immediately upon its execution. 
 
_______________     ____________________________________ 
Date       Kevin Cavener, Chair 
 
 ___________________________________ 
CERTIFIED BY: Richard Angelou, Trustee 
 
____________________________ ___________________________________ 
Darlene Wildes, Fiscal Officer Jamie Leeseberg, Trustee 



RESOLUTION #134-25 
 
A RESOLUTION OF AMENDING AND ADOPTING THE PERSONNEL POLICIES AND 
PROCEDURES MANUAL 
 
WHEREAS, the policies are revised periodically to comply with State and Federal Laws and 
regulations as well as to provide additional policies concerning Township operations. 
 
WHEREAS, the policies have been reviewed by the Township Attorney; and 
 

Now, Therefore Be it Resolved, by the Mifflin Township Board of Trustees, Franklin 
County, Ohio, that the attached Personnel Policies and Procedures Manual, are hereby 
adopted. 

 

 
Mr. _______________ motioned to approve.  Mr.______________ seconded on the motion.  

 
 

Vote Yes No Abstain Absent 
Mr. Cavener     
Mr. Angelou     
Mr. Leeseberg     

 

This Resolution shall be in force and become effective immediately upon its execution. 
 

 
Date Kevin Cavener, Chair 

 
 Richard Angelou, Trustee 
 
       ________________________________ 

Jamie Leeseberg, Trustee 



RESOLUTION #135-25: CODE ENFORCEMENT PER ORC §505.87(B)(2): 

Whereas, the Service Director is requesting approval of the following code violations to be placed as a lien on the 

tax duplicate per ORC §505.87(B)(2): 

NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF TRUSTEES OF MIFFLIN TOWNSHIP, 
FRANKLIN COUNTY, OHIO: 

to approve liens on the following properties: 

 

1. 2052 Loretta Ave. Trash $300.00 

2. 2052 Loretta Ave. Trash $300.00 

 
 
Mr. _______________ motioned to approve.  Mr.______________ seconded on the motion.  
 

Vote Yes No Abstain Absent 
Mr. Cavener     
Mr. Angelou     
Mr. Leeseberg     

 

This Resolution shall be in force and become effective immediately upon its execution. 
 

 
Date Kevin Cavener, Chair 

 
CERTIFIED BY: Richard Angelou, Trustee 

 
Darlene Wildes, Fiscal Officer Jamie Leeseberg, Trustee 



RESOLUTION #136-25 

A RESOLUTION OF AMENDING AND ADOPTING MIFFLIN TOWNSHIP POLICE 
DEPARTMENT RECORDS MAINTENANCE AND RELEASE POLICY 

WHEREAS, policies are revised periodically to comply with State and Federal Laws and 
regulations as well as to provide additional policies concerning Police Department 
operations; 

WHEREAS, effective April 3, 2025, state and local law enforcement agencies are permitted to 
charge the actual cost (capped at $75 per hour not to exceed $750) to prepare law 
enforcement video records for inspection or production; and 

WHEREAS, the policy aligns with the Ohio Sunshine Law 

Now, Therefore Be it Resolved, by the Mifflin Township Board of Trustees, Franklin 
County, Ohio, that the attached Mifflin Township Police Department Records Maintenance and 
Release Policy, is hereby adopted. 

Mr. _______________ motioned to approve.  Mr.______________ seconded on the motion. 

Vote Yes No Abstain Absent 
Mr. Cavener 
Mr. Angelou 
Mr. Leeseberg 

This Resolution shall be in force and become effective immediately upon its execution. 

Date Kevin Cavener, Chair 

Richard Angelou, Trustee 

________________________________ 
Jamie Leeseberg, Trustee 



RESOLUTION #137-25 

Authorize expenditure of $4,690.00 to Watts Up Electric. 

WHEREAS, repairs are needed at the Police Station to update electrical systems, add new 
lighting, circuits, and GFI protection, as well as run low voltage cable for new cameras that will 
be purchased in the future. 

NOW, THEREFORE, BE IT RESOLVED, BY THE MIFFLIN TOWNSHIP BOARD OF 
TRUSTEES OF FRANKLIN COUNTY, OHIO, to authorize an expenditure not to exceed 
$4,690.00 payable to Watts Up Electric, for electrical work to the Police Station. 

Mr. _______________ motioned to approve.  Mr.______________ seconded on the motion. 

Vote Yes No Abstain Absent 
Mr. Cavener 
Mr. Angelou 
Mr. Leeseberg 

This Resolution shall be in force and become effective immediately upon its execution. 

________________ ______________________________ 
Date Kevin Cavener, Chair 

_____________________________ 
Richard Angelou, Trustee 

_____________________________ 
Jamie Leeseberg, Trustee 



 RESOLUTION #138-25 

RESOLUTION IN THE MATTER OF APPROVING PERSONNEL ACTIONS 

WHEREAS, the Mifflin Township Fire Department has vacant positions due to the retirement of 
Battalion Chief Christopher Brake, and 

WHEREAS, the recommended candidates have successfully completed the promotional 
process, and 

WHEREAS, Fire Chief Brian Dunlevy recommends promoting the following: 

Firefighter Steven Lewis to Lieutenant  
Lieutenant Gregory Gilbert to Captain  
Captain Anthony Torres to Battalion Chief 

. 

NOW, THEREFORE BE IT RESOLVED, BY THE MIFFLIN TOWNSHIP BOARD OF 
TRUSTEES, FRANKLIN COUNTY, OHIO, to approve promoting Firefighter Steven Lewis to 
Lieutenant, Lieutenant Gregory Gilbert to Captain and Captain Anthony Torres to Battalion 
Chief, effective September 14, 2025. 

Mr. _______________ motioned to approve.  Mr.______________ seconded on the motion. 

Vote Yes No Abstain Absent 
Mr. Cavener 
Mr. Angelou 
Mr. Leeseberg 

This Resolution shall be in force and become effective immediately upon its execution. 

________________ ______________________________ 
Date Kevin Cavener, Chair 

_____________________________ 
Richard Angelou, Trustee 

_____________________________ 
Jamie Leeseberg, Trustee 



RESOLUTION #139-25 

RESOLUTION FOR THE FIRE DIVISION TO COMPLETE AND SUBMIT AN APPLICATION FOR A 
BWC EMS GRANT. 

WHEREAS, Mifflin Township has the need for funding to replace four (4) CPR Lucas 
devices; and  

WHEREAS, the Mifflin Township Fire has the opportunity to apply for a BWC EMS grant 
totaling $74,000. If approved and awarded, Mifflin’s portion would be $21,000 and BWC would pay 
$53,000; and  

NOW, THEREFORE BE IT RESOLVED, BY THE MIFFLIN TOWNSHIP BOARD OF 
TRUSTEES, FRANKLIN COUNTY, OHIO, to approve the Fire Division to complete and submit an 
application for a BWC EMS Grant totaling $74,000 for the purpose of replacing four (4) CPR Lucas 
devices.  

Mr. _______________ motioned to approve.  Mr.______________ seconded on the motion. 

Vote Yes No Abstain Absent 
Mr. Cavener 
Mr. Angelou 
Mr. Leeseberg 

This Resolution shall be in force and become effective immediately upon its execution. 

________________ ______________________________ 
Date Kevin Cavener, Chair 

_____________________________ 
Richard Angelou, Trustee 

_____________________________ 
Jamie Leeseberg, Trustee 



Fiscal Department 
Sep 3, 2025 

New Business 
1. Resolution #133-25

Request to amend agreement with Boyer Financial Group to provide a deferred compensation program

Updates: 

 N/A 

400 West Johnstown Road, Suite 200 • Gahanna, Ohio 43230 • www.mifflin-oh.gov • 614-471-4494 • Fax 614-478-6726 



Human Resources Department 
Sep 3, 2025 

New Business 
1. Resolution #134-25

Request to amend and adopt the personnel policies and procedures manual

Updates: 

 N/A 

400 West Johnstown Road, Suite 200 • Gahanna, Ohio 43230 • www.mifflin-oh.gov • 614-471-4494 • Fax 614-478-6726 



DATE: 9/3/2025 

TO:  Mifflin Township Trustees 

FROM: Service Director – Roger Boggs 

SUBJECT:   Updates & New Business

SERVICE DEPARTMENT 

Updates 
• No Commercial Parking signs are in, and we have begun to install them in the East Linden area.
• Fall Clean-Up Mailers have been made and mailed out.
• Reminder – Franklin County Soil and Water’s Annabel Spranger and Franklin County Public Health’s

Nathan Ralph will be at the meeting on the 16th to speak about Stormwater Management Program.

CODE ENFORCEMENT 

New Business: Resolution #135-25
 Nuisance Abatements 
• 2052 Loretta Ave – Trash - $300.00
• 2052 Loretta Ave – Trash - $300.00 – 2nd Violation in the same month, this property is in the court

system with Franklin County Zoning as well.

Updates 
Crews are staying busy picking up trash along the roadways and in the alleys, as well as tires that 
are being dumped in various places. 

 The Service Dept. is still actively tagging properties that are not in compliance and following up on All 
complaints that come in from our residents. 

400 West Johnstown Road, Suite 200 • Gahanna, Ohio 43230 • www.mifflin-oh.gov • 614-471-4494 • Fax 614-478-6726 
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To: Board of Trustees 

From: Chief Briggs 

Date: August 28th
, 2025 

Re: Agenda Items Board of Trustee Meeting September 3'\ 2025 

NEW BUSINESS: 

Resolution #136-25

Request to approve changes to Lexi pol Policy 803 Titled - Records Maintenance and Release, 

This policy covers public records request. The request to approve changes is the addition of 

section 803.11, Fees for Requested Law Enforcement Audio/ Video Records. The request is to 

allow the Police Department and Township to charge fees associated with the redaction and 

preparation of audio/ video files requested through Public Records Request. These fees are 

allowed due to the passage of House Bill 315. 

Resolution #137-25

Request to pay Watts Up Electric $4,690 to update electrical systems, add new lighting, 

circuits, and GFI protection, as well as run low voltage cable for new cameras that will be 

purchased in the future, as the current camera system is failing and does not operate 

correctly. There may be an additional charge in the near future to run wiring to allow for a key 

fob system at the Police Department as the current door locks are outdated and no longer 

secure. 

Updates: 

Division of Police July 2025 stats 



Policy

803
Mifflin Township Police Department

Policy Manual

Copyright Lexipol, LLC 2025/08/28, All Rights Reserved.
Published with permission by Mifflin Township Police
Department

***DRAFT*** Records Maintenance and Release - 1

Records Maintenance and Release
803.1   PURPOSE AND SCOPE
This policy provides guidance on the maintenance and release of department records. Protected
information is separately covered in the Protected Information Policy.

803.2   POLICY
The Mifflin Township Police Department is committed to providing public access to records in a
manner that is consistent with the Ohio Public Records Act (ORC § 149.43).

803.3   CUSTODIAN OF RECORDS
The Chief of Police shall designate a Custodian of Records. The responsibilities of the Custodian
of Records include but are not limited to (ORC § 149.43):

(a) Managing the records management system for the Department, including the
retention, archiving, release, and destruction of department public records.

(b) Maintaining and updating the department records retention schedule, including:

1. Identifying the minimum length of time the Department must keep records.

2. Identifying the department division responsible for the original record.

3. Making a copy of the current retention schedule readily available to the public.

(c) Establishing rules regarding the inspection and copying of department public records
as reasonably necessary for the protection of such records.

1. The Custodian of Records may limit the number of records requested by a
person that the Department will physically deliver via mail or by another delivery
service to 10 records per month unless the requester certifies in writing that
they do not intend to use or forward the requested records, or information
contained in the records, for commercial purposes.

2. Records in digital format that are publicly available on the internet may be limited
as set forth in ORC § 149.43.

(d) Identifying records or portions of records that are confidential under state or federal
law and not open for inspection or copying.

(e) Establishing rules regarding the processing of subpoenas for the production of
records.

(f) Ensuring the availability of a current schedule of fees for public records as allowed
by law.

(g) Preparing a notice that incorporates this policy and ensuring that it is displayed in
conspicuous places in all locations where department records are available to the
public.

(h) Maintaining current information on the department website that relates to public
records release.
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(i) Ensuring that records are organized and maintained in such a manner as to make
them available for inspection or copying.

(j) Selecting appropriate public records, if any, to publish on the department website.

(k) Establishing records destruction procedures.

803.4   PROCESSING REQUESTS FOR PUBLIC RECORDS
Any Mifflin Township Police Department member who receives a request for any record shall route
the request to the Chief of Police,or their designee

803.4.1   REQUESTS FOR RECORDS
The processing of requests for any record is subject to the following (ORC § 149.43):

(a) The Department is not required to create records that do not exist.

(b) When a record contains material with release restrictions and material that is not
subject to release restrictions, the restricted material shall be redacted and the
unrestricted material released.

1. A copy of the redacted release should be maintained in the case file for proof
of what was actually released and as a place to document the reasons for
the redactions. If the record is audio or video, a copy of the redacted audio/
video release should be maintained in the department-approved media storage
system and a notation should be made in the case file to document the release
and the reasons for the redacted portions.

2. The requester shall be notified of any redaction in the public record if the
redaction is not plainly visible.

(c) If a request is ambiguous or overly broad, or if the Custodian of Records cannot
reasonably identify what public records are being requested, the request may be
denied.

1. The requester shall be provided with an opportunity to revise the request and
shall be informed by the Custodian of Records of the manner in which records
are maintained by the Department and how the records are accessed in the
ordinary course of business.

(d) A person requesting records may be asked to make a request for records in writing
to expedite processing of the request and may be asked for his/her identity. Prior to
such a request, the person shall be told that:

1. There is no requirement to provide a written request.

2. There is no requirement to provide his/her identity.

3. There is no requirement to disclose the intended use of the records.

4. The purpose of the written request or disclosure of the person's identity or
intended use would benefit the person making the request by enhancing the
ability of the Custodian of Records to identify, locate or deliver the records
requested.



Mifflin Township Police Department
Policy Manual

Records Maintenance and Release

Copyright Lexipol, LLC 2025/08/28, All Rights Reserved.
Published with permission by Mifflin Township Police
Department

***DRAFT*** Records Maintenance and Release - 3

(e) Fees for copies or the cost of delivery of the records to the requester via mail should
be paid in advance.

(f) If a request is denied, either in whole or in part, the Custodian of Records shall provide
the requester with an explanation setting forth the reason(s) for the denial, including
the legal authority relied upon in making the determination. If the initial request was in
writing, the explanation shall also be provided in writing.

803.5   RELEASE RESTRICTIONS
Examples of release restrictions include:

(a) Any personal identifying information, including an individual's photograph; Social
Security and driver identification numbers; name, address, and telephone number; and
medical or disability information that is contained in any driver license record, motor
vehicle record, or any department record, including traffic collision reports, is restricted
except as authorized by the Department, and only when such use or disclosure is
permitted or required by law to carry out a legitimate law enforcement purpose (18
USC § 2721; 18 USC § 2722; ORC § 4501.27; ORC § 149.45).

(b) Victim information that may be protected by statutes, including (ORC § 2930.04):

1. Photographs or images of victims as prohibited by ORC § 149.43 (ORC §
2907.11).

2. Identifying information of victims as provided in ORC § 2930.04 and ORC §
2930.07.

3. Victim's Rights Request Forms.

(c) Juvenile-related information that may be protected by statutes (ORC § 149.435).

(d) Confidential investigatory records of the Department that pertain to a law enforcement
matter of criminal, quasi-criminal, civil, or administrative nature if release would create
a high probability of disclosure of any of the following (ORC § 149.43):

1. Identity of a suspect not yet charged with an offense to which the record pertains

2. Identity of an information source or witness to whom confidentiality has been
reasonably assured. This also includes information provided by an information
source or witness if the release would tend to disclose the person's identity.

3. Confidential investigatory techniques, procedures, or specific investigatory work
product

4. Information that would endanger the life or physical safety of a member, crime
victim, witness, or confidential information source

(e) Certain types of reports involving but not limited to child abuse and molestation (ORC
§ 2151.421) and adult abuse (ORC § 5101.61).

(f) Records pertaining to the residential or family information of peace officers and
dispatchers (ORC § 149.43).

(g) Personally identifiable information of a program participant of the Ohio Secretary of
State's address confidentiality program (ORC § 149.43).
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(h) Restricted portions of recordings made by a dashcam or a member's body-worn
camera as provided in ORC § 149.43(A)(1). Certain recordings may be disclosed with
the consent of the subject of the recording or the subject's representative pursuant to
the requirements of ORC §149.43 (H)(1).

(i) Any other information that may be appropriately denied by ORC §149.43(A)(1).

803.5.1   ENHANCED RECORDS ACCESS BY JOURNALISTS

(a) Journalists, as defined in ORC § 149.43, are entitled to enhanced access to certain
records not available to the general public provided:

1. The request is in writing.

2. Journalists identify themselves by name, title, and employer's name and
address.

3. Journalists establish and sign a request that the information sought is in the
public interest.

(b) Records available to journalists but not the general public include:

1. Personal residential addresses of an officer or dispatcher of this department
(ORC § 149.43).

2. The business name and address of a spouse, former spouse, or child of an
officer of this department, only if employed by a public office (ORC § 149.43).

3. Past, current, and future work schedules of an officer or dispatcher of this
department (ORC § 149.43).

4. Coroner records pursuant to ORC § 313.10.

5. The name, county of residence, and date of birth of a person for whom the
sheriff issued, suspended, or revoked a permit for a concealed weapon (ORC
§ 2923.129).

6. The names, addresses, and telephone numbers of workers' compensation
claimants subject to the requirements and restrictions in ORC § 4123.88(D).

7. Limited information about minors involved in a school vehicle accident (ORC §
149.43).

8. A redaction request form submitted to this department pursuant to ORC § 149.45
(ORC § 149.43).

803.6   SUBPOENAS AND DISCOVERY REQUESTS
Any member who receives a subpoena duces tecum or discovery request for records should
promptly contact a supervisor and the Custodian of Records for review and processing. While a
subpoena duces tecum may ultimately be subject to compliance, it is not an order from the court
that will automatically require the release of the requested information.

Generally, discovery requests and subpoenas from criminal defendants and their authorized
representatives (including attorneys) should be referred to the Franklin County Prosecutor's Office,
Columbus City Attorney or the courts.
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All questions regarding compliance with any subpoena duces tecum or discovery request should
be promptly referred to legal counsel for the department so that a timely response can be prepared.

803.7   RELEASED RECORDS TO BE MARKED
Each page of any written record released pursuant to this policy should be stamped in a colored
ink or otherwise marked to indicate the department name and to whom the record was released.

Each audio/video recording released should include the department name and to whom the record
was released. Provided the person making the request gave their name. If the request is made
from an online source and no identifying information was provided, document the date / time of
the request and how received.

803.8   SECURITY BREACHES
Members who become aware that any Mifflin Township system containing personal information
may have been breached should notify the Chief of Police or their designee as soon as practicable.
The Chief or their designee shall ensure the required notice is given to any resident of this
state whose unsecured personal information is reasonably believed to have been acquired by an
unauthorized person (ORC § 1347.12).

Notice shall be given in the most expedient time possible but not later than 45 days following its
discovery or notice of the breach consistent with any measures necessary to determine the scope
of the breach, including which residents' personal information was accessed and acquired and
to restore the reasonable integrity of the data system. Notice may be delayed if notification will
impede a criminal investigation or jeopardize homeland or national security but notice shall be
made once it is determined that disclosure or notification will not compromise the investigation or
jeopardize homeland or national security (ORC § 1347.12).

For the purposes of the notice requirement, personal information includes an individual's first name
or first initial and last name in combination with any one or more of the following (ORC § 1347.12):

(a) Social Security number

(b) Driver's license number or Ohio identification card number

(c) Full account number, credit or debit card number, in combination with and linked to
any required security code, access code, or password that would permit access to an
individual's financial account

If the breach reasonably appears to have been made to protected information covered in the
Protected Information Policy, the Chief or their designee should promptly notify the appropriate
member designated to oversee the security of protected information (see the Protected
Information Policy).

803.9   SEALED RECORDS OR EXPUNGEMENT
Expungement orders or an order to seal records received by the department shall be reviewed
for appropriate action by the Custodian of Records. The Custodian of Records shall expunge or
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seal such records as ordered by the court. Records may include but are not limited to a record of
arrest, investigation, detention, or conviction. Once expunged or sealed, members shall respond
to any inquiry as though the record did not exist.

803.10   TRAINING
The Custodian of Records and any member who may be responsible for access or release of
public records shall attend training approved by the Ohio Attorney General, such as that provided
by the Ohio Association of Chiefs of Police (OACP).

The Custodian of Records and all department members shall acknowledge and sign that they
have read and received a copy of this policy (ORC § 149.43).

803.11   FEES FOR REQUESTED LAW ENFORCEMENT AUDIO / VIDEO RECORDS
The Mifflin Township Police Department (Police Department) records and maintains law
enforcement video records in the administration and furtherance of legitimate law enforcement
activities. This includes, but is not limited to body worn camera footage, cruiser dash camera
footage, mobile or stationary video surveillance footage, or other similar video footage that is
recorded and maintained by the Township and its Police Department.

(a) The Police Department shall charge an individual or entity that request law
enforcement video records for the actual cost associated with the Police Departments
preparation of a law enforcement video record for inspection or production.

1.  The actual cost to the Police Department of preparing each law enforcement video
record for inspection or production shall include reviewing, blurring, or otherwise
obscuring, redacting, uploading, and producing the law enforcement video records,
and also includes the storage medium on which the record is produced, the Police
Department staff time, and other relevant overhead costs necessary to comply with
the request.

2. The actual cost to the Police Department of preparing each law enforcement video
record for inspection or production has been determined to be $75 per hour.

3. This actual cost shall be assessed to the requester for each hour taken to prepare
each law enforcement video record for inspection or production, not to exceed $750
in total per video.

4. The requester shall pay the estimated actual cost by cash or money order to the Police
Department or the Township Fiscal Officer in care of the Police Department.

5. The Police Department shall not be obligated to prepare a law enforcement video
record for inspection or production until the estimated cost is paid in full by the
requester.

6. If the actual cost to prepare the requested law enforcement video records for
inspection or production exceeds the estimated cost provided to the requested, the
Police Department shall charge the requester for the difference between the estimated
cost and the actual cost, subject to the following conditions:
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• The Police Department advised the requester, in writing, that the actual costs exceeds
the estimated costs prior to fulfilling the request: and,

• The actual cost charged to the requester can not exceed the the maximum amount
allowed of $750.  

7. The Chief of Police, or designee, may choose to waive the actual cost payment at his or her
discretion, subject to the following considerations:

• The request being made is by a party or attorney as part of a criminal case as part of
discovery consistent with the Rules of Criminal or Civil Procedure.

• The request is being made by any federal, state, or local government agency or any
federal, state, or local law enforcement agency.  

• All other request for a waiver of fees will be addressed on a case by case basis.

b. When the Police Department receives a request for a law enforcement audio / video record,
the Chief of Police or their designee shall provide the requester with the estimated actual costs
of fulfilling the request for law enforcement video records, in writing, with in a reasonable amount
of time of the receipt of the public - records request.

1. The Chief of Police or their designee's written response may be sent via email, or
regular mail depending upon the manner in which the original request was received.

2. If the original request was not received via email or regular mail, the Chief of Police
or their designee shall contact the requester in another way (phone, in - person, etc.)
to advise them of the estimated actual cost.









   MIFFLIN TOWNSHIP
Brian P. Dunlevy     Scott Davis          
Fire Chief           Assistant Fire Chief         

BOARD OF TOWNSHIP TRUSTEES MEETING 

September 3, 2025 

FIRE DIVISION NEW BUSINESS: 
Resolution #138-25: 
09032025-1.  This is a request to approve the following promotions effective September 14, 
2025: 

• Firefighter Steven Lewis to Lieutenant
• Lieutenant Gregory Gilbert to Captain
• Captain Anthony Torres to Battalion Chief

Each of these candidates have successfully completed the promotional process. This is a 
planned and budgeted expense. 

Resolution #139-25:
09032025-2. This is a request to apply for a BWC EMS grant totaling $74,000. If approved 
and awarded, Mifflin’s portion would be $21,000 and BWC would pay $53,000. This would 
replace all four of the CPR Lucas devices that are due for replacement. Opioid funds would 
be used for Mifflin’s portion. This is a planned purchase with no Mifflin tax funds used for 
the purchase.  

OPS CENTER NEW BUSINESS: 
None at this time 

UPDATES: 

• October 3rd, Traveling VFW wall. 10:00 Opening ceremony. Trustee’s invited
• Open House “Fire Safety Week” scheduled for Oct 5th, 2025. St 131 Rocky Fork Blvd
• Swearing in of new Fire Officers on October 21, at 1:00PM
• Scheduled to begin firefighter eligibility testing in 30-60days



TOWNSHIP NEW BUSINESS: 

Request to Move to Executive Session for Land Sale Discussion: 
09032025-3. Executive Session per ORC §121.22 (G) (2) Purpose: to consider the 
purchase of property for public purposes, the sale of property at competitive bidding, or the 
sale or other disposition of unneeded, obsolete, or unfit-for-use property in accordance with 
section 505.10 of the Revised Code, if premature disclosure of information would give an 
unfair competitive or bargaining advantage to a person whose personal, private interest is 
averse to the general public interest.   


	DRAFT 2025-09-03 Regular Meeting Minutes
	I. CALL TO ORDER – 10:00 a.m.
	II. PLEDGE OF ALLEGIANCE - Chair Cavener led the Pledge of Allegiance
	III. ROLL CALL Present: Trustees Kevin Cavener, Richard Angelou, and Jamie Leeseberg.
	IV. CONSENT AGENDA
	Approval of Minutes:  Regular Meeting, August 19, 2025
	Resolution 131-25
	Approval of Warrants of 8/19/2025 – 9/2/2025
	There were no “Then and Now” Certificates to approve.
	Approval of Consent Agenda
	Mr. Leeseberg motioned to approve. Mr. Angelou seconded on the motion.
	V. CORRESPONDENCE
	 Invitation from State Representative Beryl Brown Piccolantonio to attend a Town Hall meeting on November 1st, 1:00 pm, Gahanna Library, Rooms 1, 2, and 3.
	VI. NEW BUSINESS
	Resolution 133-25 (FISCAL)
	Amend agreement with Boyer Financial Group to provide a deferred compensation program.
	Mr. Leeseberg motioned to approve. Mr. Angelou seconded on the motion.
	Resolution 134-25 (HR)
	Amend and adopt the personnel policies and procedures manual.
	Mr. Cavener motioned to approve. Mr. Angelou seconded on the motion.
	Discussion: Chair Cavener addressed converting the hourly rate when Fire employees are placed on light duty as their hours worked will be reduced from 56 hours to 40 hours.
	Resolution 135-25 (CODE ENFORCEMENT)
	Approved code violations to be placed as a lien on the tax duplicate per ORC §505.87(B)(2).
	Mr. Leeseberg motioned to approve. Mr. Angelou seconded on the motion.
	Resolution 136-25 (POLICE)
	Amend and adopt the Mifflin Township Police Department Records Maintenance and Release Policy.
	Mr. Leeseberg motioned to approve. Mr. Cavener seconded on the motion.
	Resolution 137-25 (POLICE)
	Authorize expenditure of $4,690.00 to Watts Up Electric
	Mr. Cavener motioned to approve. Mr. Leeseberg seconded on the motion.
	Resolution 138-25 (FIRE)
	Approve personnel actions.
	Mr. Cavener motioned to approve. Mr. Leeseberg seconded on the motion.
	Resolution 139-25 (FIRE)
	Approve to complete and submit an application for a BWC EMS grant.
	Mr. Cavener motioned to approve. Mr. Angelou seconded on the motion.
	VII. UNSCHEDULED BUSINESS
	There was no unscheduled business.
	VIII. DEPARTMENT REPORTS/TRUSTEE COMMENTS
	Fiscal Department
	Service Department/Code Enforcement  - See attached report.
	Police - See attached stats.
	Fire Division & Township
	IX. EXECUTIVE SESSION
	At 11:11 a.m., Mr. Cavener motioned to enter into Executive Session per ORC  §121.22 (G) (2) Purpose: to consider the purchase of property for public purposes, the sale of property at competitive bidding, or the sale or other disposition of unneeded, ...
	Present for the Executive Session were Mr. Cavener, Mr. Angelou, Mr. Leeseberg, Fiscal Officer Wildes, Fire Chief Dunlevy, Deputy Fire Chief Lee, and Assistant Fiscal Officer Lampkins.
	At  11:24 a.m., Mr. Cavener motioned to exit Executive Session. Mr. Leeseberg seconded.
	Resolution 140-25 (FIRE)
	Approve to contract with Tina Wedebrook for the sale of property located at 219 N. Hamilton Rd.
	Mr. Cavener motioned to approve. Mr. Leeseberg seconded on the motion.
	X. ADJOURNMENT
	At 11:24 a.m., Mr. Cavener motioned to adjourn. Mr. Leeseberg seconded.
	BOARD OF TRUSTEES and FISCAL OFFICER
	MIFFLIN TOWNSHIP, FRANKLIN COUNTY
	Kevin Cavener, Chair  ________________________________
	Jamie Leeseberg, Trustee ________________________________
	Richard Angelou, Trustee ________________________________
	Darlene Wildes, Fiscal Officer ____________________________

	2025-09-03 Trustees Packet.pdf
	2025-09-03 Meeting Agenda
	Reminders
	1. Tuesday, September 16,  1:30 p.m., Regular Trustees Meeting
	3. Monday, October 6,  10:00 a.m., Regular Trustees Meeting
	6. Saturday, November 1, 1:00 p.m., Gahanna Town Hall, Gahanna Library, Rooms 1 – 3
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	2025-09-03 131-25 Warrants 8-19-2025 - 8-28-2025

	2025-09-03 Trustees Packet
	2025-09-03 Correspondence
	2025-09-03 133-25 Amendment to Boyer Financial Group Deferred Comp
	2025-09-03 135-25 CODE COMPLIANCE LIENS
	RESOLUTION #135-25: CODE ENFORCEMENT PER ORC §505.87(B)(2):
	NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF TRUSTEES OF MIFFLIN TOWNSHIP, FRANKLIN COUNTY, OHIO:

	2025-09-03 137-25 Authorize Service Agreement - Watts Up Electric
	Authorize expenditure of $4,690.00 to Watts Up Electric.
	NOW, THEREFORE, BE IT RESOLVED, BY THE MIFFLIN TOWNSHIP BOARD OF

	2025-09-03 138-25 Promotion
	RESOLUTION IN THE MATTER OF APPROVING PERSONNEL ACTIONS
	NOW, THEREFORE BE IT RESOLVED, BY THE MIFFLIN TOWNSHIP BOARD OF

	2025-09-03 139-25 Grant Application
	NOW, THEREFORE BE IT RESOLVED, BY THE MIFFLIN TOWNSHIP BOARD OF

	2025-09-03 Fiscal Memo
	2025-09-03 Service - Code Memo Combined
	2025-09-03 Service - Code Memo
	DATE: 9/3/2025
	Code Enforcement – Nuisance Abatements
	 2052 Loretta Ave – Trash - $300.00
	 2052 Loretta Ave – Trash - $300.00 – 2nd Violation in the same month, this property is in the court system with Franklin County Zoning as well.
	Updates
	Crews are staying busy picking up trash along the roadways and in the alleys, as well as tires that are being dumped in various places.
	The Service Dept. is still actively tagging properties that are not in compliance and following up on All complaints that come in from our residents.

	2025-09-03 Nuisance Abatement - 2052 Loretta Ave - Trash
	2025-09-03 Nuisance Abatement - 2052 Loretta Ave. - Trash - 2nd offense in August

	2025-09-03 Police Memo
	09-03-2025 Fire Division Memo




