
 RECORD OF PROCEEDINGS 
Minutes of MIFFLIN TOWNSHIP BOARD OF TRUSTEES Meeting 

OPS Center, 400 W Johnstown Rd, Gahanna OH 43230 

Held              October 5,                                                          2026 

I. CALL TO ORDER 
At 10:00 a.m., Mr. Cavener called the Regular Meeting to order.  
 

II. PLEDGE OF ALLEGIANCE  
 

III. ROLL CALL  
Present: Chair Kevin Cavener, Vice Chair Jamie Leeseberg, Trustee Richard 
Angelou, and Fiscal Officer Darlene Wildes. 
 

Also present: Fire Chief Brian Dunlevy, Assistant Chief Scott Davis, Service 
Director Roger Boggs, HR Generalist Amy DeLong, IT Director Craig Main, and 
Assistant Fiscal Officer Cynthia Lampkins. 
 

IV. PUBLIC COMMENTS 
Visitor: Stanley (Bill) Pederson, 435 Flintwood Dr., Gahanna 
 
Mr. Pederson, VFW Commander, discussed information about the cemetery 
memorial pavilion/podium refurbishment (Eagle Scout project). Discussion 
regarding Eagle Scouts fundraising for the cost of upgrading and refinishing the 
memorial area. Bill Pederson will continue coordinating; Roger Boggs to act as 
conduit to the board with updates. 
 

V. CONSENT AGENDA 
Approval of Minutes: September 22, 2026, Regular Meeting 

   

Resolution 160-26 (Fiscal) 
Approval of Warrants of 9/19/2026 – 10/2/2026 

Approval of Consent Agenda 
 

Mr. Angelou moved to approve the Consent Agenda. Mr. Leeseberg seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
VI. CORRESPONDENCE 

• City of Columbus requesting a letter of support for the Linden Green Line Linear 
Park Improvements – letter due by Friday, October 9th. 

• Notification of a proposed development of 318-unit apartment community, 
Ackley Place Apartments, 2125 Ackley Place, Columbus 

• LinkUS Transit-Supportive Infrastructure – Funding Solicitation Notice – Due 
Friday, October 30th 

• Conditional Use Application, 2472 Sunbury Rd., CU-4179 – self-storage in the 
Community Service District, Parcel #190-000387 
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VII. NEW BUSINESS 
 
Resolution 161-26 (Fiscal) 
Approve the job description for the position of Assistant Fiscal Officer. 
 
Mr. Leeseberg moved to approve Resolution 161-26. Mr. Angelou seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 

Resolution 162-26 (Fiscal) 
Approve Melanie Barnette as the designee for the Sunshine Laws training 
requirement for the elected officials. 

 
Mr. Cavener moved to approve Resolution 162-26. Mr. Leeseberg seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
Resolution 163-26 (Fire) 
Approve the renewal of a 3-year preventative maintenance and service agreement 
for all nine cardiac monitors with Zoll in the amount of $54,837.00. 
 

Mr. Cavener moved to approve Resolution 163-26. Mr. Leeseberg seconded. 
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
VIII. OLD BUSINESS 

None. 
 

IX. UNSCHEDULED BUSINESS 
None. 
 

X. DEPARTMENT REPORTS/TRUSTEE COMMENTS 
 

Fiscal Department – No report. 
 

Human Resources – No report. 
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Service Department/Code Enforcement – No report. 
 

Police – No report. 
 

Division of Fire – See Report. 
Open House for Fire Prevention Week was well attended; Chief Dunlevy expressed 
his thanks to Assistant Chief Davis and his team.  

Fire department participation planned for end-of-month trick-or treat. 

IT – No report. 
Discussion was held regarding the MDT that the Board previously agreed to sell to 
Chief Briggs' new organization. It was noted that a change request will be submitted 
to update the serial number documentation associated with the MDT. A resolution 
reflecting this change will be presented for Board consideration at the next meeting. 

Chair Cavener inquired about the availability of a Starlink backup connection. IT 
Director Main responded that the Alarm Office already has redundant internet 
connections in place and does not require an additional Starlink backup at this time. 

Trustees 
No comments. 
 

XI. EXECUTIVE SESSIONS  
 
(Fire) 
Mr. Cavener moved to enter Executive Session per ORC §121.22(G)(1) to consider 
the employment of a public employee. Mr. Angelou seconded. 
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
At 10:23 a.m., Trustees Cavener, Leeseberg, and Angelou entered Executive 
Session, along with Fiscal Officer Wildes, Assistant Fiscal Officer Lampkins, Fire 
Chief Dunlevy, Assistant Fire Chief Davis, HR Generalist Amy DeLong, and Police 
Administrative Assistant Tammy Phillips. Fire Chief Dunlevy and Assistant Fire 
Chief Davis were excused. 
 
(Police) 
Trustees Cavener, Leeseberg, and Angelou continued in Executive Session, along 
with Fiscal Officer Wildes, Assistant Fiscal Officer Lampkins, HR Generalist 
DeLong, and Police Administrative Assistant Phillips per ORC §121.22(G)(1) to 
consider the employment of a public employee. 
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At 10:44 a.m., Mr. Cavener moved to exit the Executive Session and return to regular 
session. Mr. Angelou seconded. 
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
Resolution 164-26 (Police) 
Return Brooke Darnell back to the Police Officer position at $35.31 per hour, 
effective October 5, 2026. 
 
Mr. Cavener moved to approve Resolution 164-26. Mr. Angelou seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
Resolution 165-26 (Police) 
Appoint Tammy Phillips to Interim Police Chief Administrative position at $48.55 
per hour, exempt, full-time, no benefits, effective October 5, 2026. 
 
Mr. Cavener moved to approve Resolution 165-26. Mr. Angelou seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    
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XII. ADJOURNMENT 

Mr. Cavener moved to adjourn the meeting. Mr. Angelou seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg X    

 
The meeting adjourned at 10:48 a.m. 

 
BOARD OF TRUSTEES and FISCAL OFFICER 
MIFFLIN TOWNSHIP, FRANKLIN COUNTY 
 
 
 
Kevin Cavener, Chair  ______________________________________ 
 
 
Jamie Leeseberg, Trustee ________________________________ 
 
 
Richard Angelou, Trustee ________________________________ 
 
 
Darlene Wildes, Fiscal Officer ________________________________ 



 
 

TRUSTEES REGULAR MEETING AGENDA 
Monday, October 5, 2026, 10:00 a.m. 

OPS Center 
400 W Johnstown Rd., Gahanna 

2nd Floor, EOC Conference Room B 
 
 
 
 
 

I. CALL TO ORDER  
II. PLEDGE OF ALLEGIANCE 
III. ROLL CALL  

 
IV. PUBLIC COMMENTS  

Limited to five minutes per person. Township-related business only. (Time cannot be yielded.) 
 

V. APPROVAL OF CONSENT AGENDA 
• Approval of Minutes:   

o September 22, 2026, Regular Meeting 
• Resolution 160-26 (Fiscal) Warrants of 9/19/2026 – 10/2/2026  

 

VI. CORRESPONDENCE 
• City of Columbus requesting a letter of support for the Linden Green Line Linear Park 

Improvements – letter due by Friday, October 9th. 

• Notification of a proposed development of 318-unit apartment community, Ackley Place 
Apartments, 2125 Ackley Place, Columbus 

• LinkUS Transit-Supportive Infrastructure – Funding Solicitation Notice – Due Friday, 
October 30th 

• Conditional Use Application, 2472 Sunbury Rd., CU-4179 – self-storage in the Community 
Service District, Parcel #190-000387 

 

VII. NEW BUSINESS 

Resolution 161-26 (Fiscal) 
Approve the job description for the position of Assistant Fiscal Officer 
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Resolution 162-26 (Fiscal) 
Approve Melanie Barnette as the designee for the Sunshine Laws training requirement for the 
elected officials 
 
Resolution 163-26 (Fire) 
Approve the renewal of a 3-year preventative maintenance and service agreement for all nine 
cardiac monitors with Zoll in the amount of $54,837.00. 
 

VIII. OLD BUSINESS 
 

IX. UNSCHEDULED BUSINESS 
 

X. DEPARTMENT REPORTS/TRUSTEE DISCUSSION 
• Fiscal Department – No report. 
• Human Resources – No report. 
• Service Department/Code Enforcement Department – No report. 
• Police Department – No report. 
• Division of Fire – See report. 
• IT – No report. 
• Trustees 

 

XI. EXECUTIVE SESSIONS 
(Fire) 
A request for an Executive Session per ORC Section 121.22 (G) (1) Purpose: to consider the 
employment of a public employee.  
 
(Police) 
A request for an Executive Session per ORC Section 121.22 (G) (1) Purpose: to consider the 
employment of a public employee.  
 
 

XII. ADJOURNMENT 

Reminders 
1. Tuesday, October 20, Regular Trustees Meeting, 1:30 p.m., OPS Center 
2. Thursday, November 19, FCEO Township Meeting, 5:30 pm, Villa Milano, 6 pm, RSVP by 11/13 
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I. CALL TO ORDER 
At 1:30 p.m., Mr. Cavener called the Regular Meeting to order.  
 

II. PLEDGE OF ALLEGIANCE  
 

III. ROLL CALL  
Present: Chair Kevin Cavener and Trustee Richard Angelou. Assistant Fiscal 
Officer Cynthia Lampkins acted in place of Fiscal Officer Darlene Wildes who 
was absent. Vice Chair Jamie Leeseberg was absent. 

 

Also present: Fire Chief Brian Dunlevy, Assistant Chief Scott Davis, Service 
Director Roger Boggs, and IT Director Craig Main. 
 

IV. PUBLIC COMMENTS 
Visitors included: Chris Pauze  780 Line Way, Gahanna 
    Deputy K. Upton Franklin Co. Sheriff’s Office 
    Nathan Ralph  Franklin Co. Public Health 
    Angela Lyshe  2580 Ferris Park Dr. N., Cols. 
    Annabel Spranger Franklin Co. Soil & Water District 
    Julie Donnan  Brosius, Johnson & Griggs LLC 
 

Chris Pauze was present and expressed his objection to the appointment of Officer 
Darnell as Interim Chief. Mr. Pauze cited concerns regarding an alleged prior 
termination from Whitehall and alleged misconduct. 
 
Chair Cavener responded to Mr. Pauze's concerns by explaining that the Police 
Department is currently operating with only two officers, and that Officer Darnell 
was recommended for the Interim Chief position by the former Chief. Chair Cavener 
emphasized that the interim appointment is not necessarily permanent and stated 
that the process for selecting a permanent Chief will depend on available funding 
and the outcome of the November levy. 
 
Chair Cavener also addressed questions regarding the possibility of a newly hired 
Gahanna officer transferring to Mifflin Township, explaining that such a move is not a 
simple transfer process and would require the individual to separate from 
employment with Gahanna and be hired by Mifflin Township. 
 
Chair Cavener noted that the levy issue will appear on the November ballot and 
encouraged residents to support it. He stated that, if the levy passes, the goal is to 
restore staffing levels to six full-time officers and provide 24-hour police coverage. 

Angela Lyshe asked for an update regarding zoning changes near Ferris Park. Service 
Director Boggs responded that the proposed changes should not affect properties 
located within the Township but could impact nearby areas within the City of 
Columbus, which may have prompted mailings to residents. 



 RECORD OF PROCEEDINGS 
Minutes of MIFFLIN TOWNSHIP BOARD OF TRUSTEES Meeting 

OPS Center, 400 W Johnstown Rd, Gahanna OH 43230 

Held              September 22,                                                2026 

Ms. Lyshe also inquired about potential traffic pattern changes in the area. Mr. Boggs 
stated that no information regarding traffic pattern changes had been provided at 
this time. 

Annabel Spranger provided the Board with an annual update regarding the county-
held Ohio EPA Municipal Separate Storm Sewer System (MS4) permit, for which the 
Township is a co-permittee. She reported that there were minimal changes to the 
permit requirements overall. The primary change involves a new requirement for salt 
outreach and education. Salt education must now be included as one of the public 
and youth education themes under the permit. Ms. Spranger noted that the district 
already conducts salt education efforts and provides salt buckets, so she does not 
anticipate this requirement creating a significant additional burden. 

Ms. Spranger also highlighted assistance resources available to Township residents, 
including guidance related to plants, trees, drainage, erosion, and stormwater runoff 
concerns. She explained that the district can provide information and assist 
residents in determining when issues should be referred to other agencies or 
entities. 

Ms. Spranger informed the Board that Stormwater Awareness Week will take place 
October 1 through October 7 and offered support for a community cleanup or 
stormwater-related educational event. The Board indicated that scheduling such an 
event would likely not be feasible this year but expressed interest in participating 
next year. Ms. Spranger stated that she would reach out earlier next year to assist 
with planning. 

Nathan Ralph of Franklin County Public Health provided an update regarding septic 
systems and sewer connection compliance within Mifflin Township. He reported that 
approximately 40 aeration treatment units in the Township are enrolled in the 
operation and maintenance program and are inspected annually. Mr. Ralph 
encouraged residents to report any suspected improper discharges into storm 
drains and noted that Franklin County Public Health has enforcement authority 
regarding septic system violations. 

Mr. Ralph also discussed sewer connection compliance efforts. He explained that 
the County identifies parcels with access to sanitary sewer service that have not 
connected to the system. Franklin County Public Health is currently working through 
notifications and orders related to these properties. He reported that approximately 
eight to nine parcels located on Woodland, Baughman, Purdue, Mecca, and Lindale 
have been identified, and notices have been issued. No referrals to the Prosecutor's 
Office have been made at this time. 
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Mr. Ralph reiterated that when sanitary sewer service is available and accessible to a 
property, connection to the sanitary sewer system is required regardless of the 
condition of an existing septic system. 

V. CONSENT AGENDA 
Approval of Minutes: September 8, 2026, Regular Meeting 

   

Resolution 154-26 (Fiscal) 
Approval of Warrants of 9/3/2026 – 9/18/2026 

Approval of Consent Agenda 
 

Mr. Angelou moved to approve the Consent Agenda. Mr. Cavener seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg     

 
VI. CORRESPONDENCE 

• Notice of Filing Annexation Petition – 3731 Agler Rd., 191-000252, 1.92 acres 
• Westerville Road CRA & TIRC Awareness 

VII. NEW BUSINESS 
 
Resolution 155-26 (Service) 
Approve the Grave Sell Back to Debra Fisher (heir to Shirley A. Lyttle) for two graves 
located at Mifflin Cemetery, Lot 304, Section D, Graves 1 and 2, in the amount of 
$120.00 each for a total of $240.00. 
 
Mr. Angelou moved to approve Resolution 155-26. Mr. Cavener seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg    X 

 

Resolution 156-26 (IT) 
Declare the Division of Fire’s property as surplus: 

 
QTY Device SN Make Model 
1 iPad DMQYP0Q6JF8J Apple 6th Gen 
1 TV 905RMZL7C597 LG 50UK6090PUA 

 
Mr. Cavener moved to approve Resolution 156-26. Mr. Angelou seconded.  
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Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg    X 

 
Resolution 157-26 (Fire) 
Approve the replacement firefighter turnout gear from 911 Fleet Fire Equipment in 
the amount of $106,781.00. 
 

Mr. Angelou moved to approve Resolution 157-26. Mr. Cavener seconded. 
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg    X 

  

Resolution 158-26 (Fire) 
Amend Resolution #123-26, the retirement date for firefighter Timothy Kain from 
November 3, 2026, to November 4, 2026. 
 
Mr. Angelou moved to approve Resolution 158-26. Mr. Cavener seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg    X 

 

Resolution 159-26 (Police) 
Authorize the retention of Brosius, Johnson, & Griggs, LLC to conduct an internal 
police investigation. 
 
Mr. Cavener moved to approve Resolution 159-26. Mr. Angelou seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg    X 

 

 
VIII. OLD BUSINESS 

Resolution 151-26 (Fire) 
Approve Firefighter Brandon Staneluis 168 additional military hours for fiscal year 
2026. 
 
Mr. Cavener moved to decline Resolution 151-26. Mr. Angelou seconded.  
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Vote    Yes No Abstain Absent 
Mr. Cavener      X       
Mr. Angelou      X   
Mr. Leeseberg    X 

 
 

IX. UNSCHEDULED BUSINESS 
None. 
 

X. DEPARTMENT REPORTS/TRUSTEE COMMENTS 
 

Fiscal Department – No report. 
 

Human Resources – No report. 
 

Service Department/Code Enforcement – See report. 
Fall cleanup scheduled for Oct 23rs at old Station 2 2459 Agler Rd., reduced to one 
day due to low turnout last year and reduced participation after relocation away from 
neighborhoods. 

 

Police – No report. 
 
Division of Fire – See Report. 
Fire Prevention/Open House confirmed for Oct 4, 1-4pm; flyers on social media and 
shared by Gahanna. Life Flight requested; attendance uncertain year-to-year. 

IT – See report. 
Granite consultant to migrate POTS/copper lines across seven buildings to an 
internet-based system expected savings $600-800/monthly. Mr. Main will be 
attending a cybersecurity insurance seminar.  

Trustees 
Mr. Angelou specifically praised IT Director Main for handling spam/scam issues 
with his laptop. 
 

XI. EXECUTIVE SESSIONS (Police) 
 
Mr. Cavener moved to enter Executive Session per ORC §121.22(G)(1) to consider 
the employment of a public employee. Mr. Angelou seconded. 
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg    X 
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At 1:55 p.m., Trustees Cavener and Angelou entered Executive Session, along with 
Assistant Fiscal Officer Lampkins and Julie Donnan.  
 
At 1:56 p.m., they returned to regular session. 
 
At 2:05 p.m., Trustees Cavener and Angelou entered Executive Session, along with 
Assistant Fiscal Officer Lampkins and Ms. Donnan.  
 
At 2:35 p.m., Mr. Cavener moved to exit the Executive Session and return to regular 
session. Mr. Leeseberg seconded. 
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg    X 

 
XII. ADJOURNMENT 

Mr. Cavener moved to adjourn the meeting. Mr. Leeseberg seconded.  
 

Vote    Yes No Abstain Absent 
Mr. Cavener X    
Mr. Angelou X    
Mr. Leeseberg    X 

 
The meeting adjourned at 2:52 p.m. 

 
BOARD OF TRUSTEES and FISCAL OFFICER 
MIFFLIN TOWNSHIP, FRANKLIN COUNTY 
 
 
 
Kevin Cavener, Chair  ______________________________________ 
 
 
Jamie Leeseberg, Trustee __________Absent_______________ 
 
 
Richard Angelou, Trustee ________________________________ 
 
 
Darlene Wildes, Fiscal Officer ________________________________ 



RESOLUTION #160-26 
 

ACCEPTING WARRANTS 
 

WHEREAS, the fiscal office is presenting the attached Warrants; 

NOW, THEREFORE BE IT RESOLVED by the Board of Trustees of Mifflin Township, Franklin 
County, Ohio: 

to approve the following Warrants via Consent Agenda: 
 

See Attached 
 

Moved by:    Seconded by: 
 Kevin Cavener    Kevin Cavener 
 Richard Angelou   Richard Angelou 
 Jamie Leeseberg   Jamie Leeseberg 

 
Vote Yes No Abstain Absent 
Mr. Cavener     
Mr. Angelou     
Mr. Leeseberg     

 

This Resolution shall be in force and become effective immediately upon its execution. 
 
 
 
____________________    __________________________________ 
Date       Kevin Cavener, Chair 
 
 
       ________________________________ 
CERTIFIED BY:     Jamie Leeseberg, Vice Chair 
 
 
____________________________  ________________________________ 
Darlene Wildes, Fiscal Officer   Richard Angelou, Trustee 
 
 

 



















































RESOLUTION #161-26 

RESOLUTION APPROVING THE JOB DESCRIPTION FOR THE POSITION OF 
ASSISTANT FISCAL OFFICER 

WHEREAS, the Board of Trustees of Mifflin Township, Franklin County, Ohio, has determined that it is 
necessary and appropriate to maintain current and approved job descriptions for Township positions; and 

WHEREAS, a prior resolution intended to approve the job description for the position of Assistant Fiscal 
Officer was introduced and subsequently tabled; and 

WHEREAS, the Board of Trustees has determined that the tabled resolution was never reconsidered or 
adopted and, therefore, no formal approval of the job description was granted; and 

WHEREAS, the Board of Trustees has reviewed the attached job description for the position of Assistant 
Fiscal Officer and finds that it accurately reflects the duties, responsibilities, qualifications, and expectations 
of the position and serves the best interests of the Township; 

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Mifflin Township, Franklin County, 
Ohio: 

SECTION 1. The job description for the position of Assistant Fiscal Officer, attached hereto as Exhibit A 
and incorporated herein by reference, is hereby approved and adopted. 

SECTION 2. The Human Resources Generalist is authorized and directed to maintain the approved job 
description in the Township's official personnel records and to utilize the job description for employment, 
personnel administration, and related purposes. 

SECTION 3.  Any prior motions, actions, or proceedings regarding approval of this job description that were 
tabled or left pending without final action shall have no further effect, and this Resolution shall constitute the 
Board's official approval and adoption of the job description. 

Moved by:   Seconded by: 
 Kevin Cavener   Kevin Cavener 
 Richard Angelou   Richard Angelou 
 Jamie Leeseberg   Jamie Leeseberg 

 
Vote Yes No Abstain Absent 
Mr. Cavener     
Mr. Angelou     
Mr. Leeseberg     

This Resolution shall be in force and become effective immediately upon its execution. 
 
_______________      ____________________________________ 
Date        Kevin Cavener, Chair 
 
   ___________________________________ 
CERTIFIED BY:      Jamie Leeseberg, Vice Chair  
 
________________________    ___________________________________ 
Darlene Wildes, Fiscal Officer   Richard Angelou, Trustee 
 



JOB DESCRIPTION 

Division/Department: Fiscal Office 

Job Title: Assistant Fiscal Officer 

Reports to: Fiscal Officer 

Type of Position: 

 Full-time  Part-time 

Schedule:  8 am – 4:30 pm (flexible), M-F 
 (40 hours per week) 

FLSA Status:         Exempt  Non-Exempt 

At-Will Position:  Yes  No 

SUMMARY 
Under the general direction of the Fiscal Officer, this position is primarily responsible for, and includes the exercise of 
discretion and independent judgement concerning the supervision of the financial and payroll operations for the Township 
and provides supervision over employees within the Fiscal department.  The incumbent also assists the Fiscal Officer with a 
variety of responsibilities. The incumbent must be able to be bonded through the Township’s insurance carrier. 

SUPERVISORY RESPONSIBILITIES 
Fiscal office/admin non-exempt staff as assigned 

ESSENTIAL DUTIES AND RESPONSIBILITIES 
• Serves as the Fiscal Officer in their absence or incapacity, including providing updates to Township Trustees,

approving payment requests where appropriate and posting payroll transactions in accordance with established
policies and procedures

• Attends board meetings and takes minutes of the proceedings
• Prepares and processes biweekly payroll; submits OPERS and OP&F reports
• Processes and records purchasing transactions, including entering payment requests and approving purchase order

adjustments as needed
• Responsible for processing, operation and maintenance of the Visual Intelligence Portfolio (VIP) Accounting system

consisting of general ledger, accounts payable, purchasing, accounts receivable, bank reconciliation, project 
accounting & budget control 

• Assists with preparation/prepares, submission and filing of monthly, quarterly and annual reports
• Performs end of month closing and reconciliation as directed 
• Drives the processes for the fiscal office regarding policy and procedure development, modification and 

implementation 
• Directs, manages and evaluates fiscal office staff
• Assists in the preparation and maintenance of the annual budget
• Monitors appropriations, expenditures and encumbrances
• Helps establish and maintain internal controls to ensure accurate and timely processing
• Completes all education programs and continuing education courses required of township fiscal officers
• Attends meetings and serves on committees, as directed; attends training, workshops, and seminars, as

directed; maintains required licensure or certification
• Must be willing to work during other than normal business hours if needed to meet task deadlines
• Respond to general and routine inquiries

• Other duties as delegated by the fiscal officer

Exhibit A



KNOWLEDGE, SKILLS, AND ABILITIES 
• Advanced knowledge and understanding of and compliance with all Township and department-specific policies and

procedures
• Ability to prioritize workload to meet deadlines, handle frequent distractions, and unplanned work assignments
• Proficient in basic office administration best practices and procedures, and proper etiquette
• Proficient in and ability to keep up to date with payroll laws and regulations
• Advanced knowledge of basic Township government organization and operations
• Proficient of correct English usage (spelling, grammar, punctuation, and vocabulary)
• Proficient in accounting principles and practices
• Ability to perform mathematical calculations
• Ability to be bonded through the Township’s insurance carrier.
• Ability to accept and follow spoken and written directions
• Ability to work with minimal supervision 
• Ability to maintain a valid Ohio Driver’s License and insurability under the Township’s vehicle insurance policy
• Ability to apply critical thinking skills to define and solve problems, collect data, establish facts, and draw a valid

conclusion using judgment and analytical skills 
• Ability to deliver excellent customer service, externally and internally
• Knowledge, adherence and aptitude to follow safety policies, procedures and practices
• Knowledge, adherence and aptitude to follow federal, state, township, and department policies and procedures,

laws and regulations 
• Ability to work effectively and de-escalate clients who may be upset, distraught, irate, emotionally or mentally or

otherwise unable to function within reasonable range of constructive behavior 
• Ability to set and achieve goals
• Ability to maintain confidentiality
• Ability to work both independently and as a team
• Communicates professionally and effectively with internal and external customers, both orally and in writing
• Ability to read, write, listen, comprehend and follow instructions, information and reports
• Proficient in Microsoft Office 365 and industry-related software and applications
• Proficient in using a computer, a basic calculator, and other modern standard office equipment

PHYSICAL REQUIREMENTS 
• Frequently sits
• Sometimes walks and stands
• Always uses arms and hands to perform routine and/or repetitive tasks
• Occasionally bends, squats, kneels, and reaches away from body and overhead 
• Occasionally lifts, pushes, and pulls objects up to 20 pounds
• Always hears, reads, writes, understands, and clearly articulates the English language

LICENSURE AND CERTIFICATION REQUIREMENTS 
• Valid Ohio Driver’s License

OTHER MINIMUM REQUIREMENTS 
• Possession of an associate’s degree from an accredited college or university in Finance, Accounting or Business with 

eight (8) years or more of relevant finance experience, a bachelor’s degree in Finance, Accounting or Business with
five (5) years relevant finance experience; or any equivalent combination of education, experience, and training
which provides the required knowledge, skills, and abilities

• Strong attention to detail required 
• Ability to pass required background checks
• Public sector government knowledge preferred



This job description is intended to provide some illustrative examples of the duties and essential functions of this position but 
should not be interpreted to describe all the work or essential duties and responsibilities which may be required of employees 
holding this position.  

I have read and understand the job requirements, responsibilities and expectations set forth in the job description. I attest 
that I am able to perform the essential job functions as outlined with or without any reasonable accommodations.   

PRINT EMPLOYEE SIGNATURE: 

EMPLOYEE SIGNATURE: 

DATE ACKNOWLEDGED: 



RESOLUTION #162-26 

A RESOLUTION DESIGNATING MELANIE BARNETTE AS THE APPROPRIATE 
DESIGNEE OF THE BOARD OF TRUSTEES FOR PURPOSES OF COMPLETING 

THE SUNSHINE LAWS TRAINING REQUIREMENT PURSUANT TO OHIO REVISED 
CODE SECTION 109.43(B) 

WHEREAS, Ohio Revised Code Section 109.43(B) requires elected officials or their appropriate 
designees to complete training regarding Ohio's Public Records Act and Open Meetings Act during 
each term of office; and 

WHEREAS, Ohio Revised Code Section 109.43(A)(1) defines a designee as a designee of all elected 
officials in a public office when the public office includes more than one elected official; and 

WHEREAS, the Board of Trustees of Mifflin Township, Franklin County, Ohio, consists of multiple 
elected officials and desires to designate an appropriate designee to attend and complete the training 
prescribed by Ohio Revised Code Section 109.43(B) on behalf of the Board; and 

WHEREAS, the Board has determined that Melanie Barnette possesses the qualifications and 
responsibilities necessary to serve as the Board's appropriate designee for purposes of such training; 

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Mifflin Township, Franklin 
County, Ohio, the Board of Trustees hereby designates Melanie Barnette as the Board's appropriate 
designee for purposes of completing the Sunshine Laws Training requirements established under 
Ohio Revised Code Section 109.43(B). 

Moved by:   Seconded by: 
 Kevin Cavener   Kevin Cavener 
 Richard Angelou   Richard Angelou 
 Jamie Leeseberg   Jamie Leeseberg 

 
Vote Yes No Abstain Absent 
Mr. Cavener     
Mr. Angelou     
Mr. Leeseberg     

 

This Resolution shall be in force and become effective immediately upon its execution. 
 
 
_______________     ____________________________________ 
Date       Kevin Cavener, Chair 
 
 
  ___________________________________ 
CERTIFIED BY:     Jamie Leeseberg, Vice Chair  
 
 
________________________   ___________________________________ 
Darlene Wildes, Fiscal Officer  Richard Angelou, Trustee 



RESOLUTION #163-26 
 

A RESOLUTION AUTHORIZING THE RENEWAL OF A THREE-YEAR 
PREVENTATIVE MAINTENANCE AND SERVICE AGREEMENT WITH ZOLL 

MEDICAL CORPORATION FOR NINE CARDIAC MONITORS 

WHEREAS, the Mifflin Township Division of Fire utilizes nine (9) ZOLL cardiac monitors to provide 
emergency medical services and advanced life support care to residents and visitors of Mifflin 
Township; and 

WHEREAS, it is necessary to maintain these cardiac monitors in proper operating condition to ensure 
reliability, accuracy, and compliance with applicable standards for emergency medical equipment; 
and 

WHEREAS, ZOLL Medical Corporation has submitted a proposal to provide preventative 
maintenance and service coverage for all nine (9) cardiac monitors for a period of three (3) years at 
an annual cost of $18,279.00, for a total contract amount of $54,837.00; and 

WHEREAS, the Board of Trustees finds it to be in the best interest of Mifflin Township to renew the 
agreement to ensure the continued operational readiness of this critical emergency medical 
equipment. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Trustees of Mifflin Township, Franklin 
County, Ohio, that the Board hereby approves a the renewal of the three-year preventative 
maintenance and service agreement with ZOLL Medical Corporation for all nine (9) cardiac monitors 
utilized by the Mifflin Township Division of Fire through 2029, at an annual cost of $18,279.00 and a 
total contract amount of $54,837.00, subject to appropriation of funds and compliance with all 
applicable Township purchasing requirements. 

Moved by:   Seconded by: 
 Kevin Cavener   Kevin Cavener 
 Richard Angelou   Richard Angelou 
 Jamie Leeseberg   Jamie Leeseberg 

 
Vote Yes No Abstain Absent 
Mr. Cavener     
Mr. Angelou     
Mr. Leeseberg     

This Resolution shall be in force and become effective immediately upon its execution. 
 
_______________      ____________________________________ 
Date        Kevin Cavener, Chair 
 
   ___________________________________ 
CERTIFIED BY:      Jamie Leeseberg, Vice Chair  
 
________________________    ___________________________________ 
Darlene Wildes, Fiscal Officer   Richard Angelou, Trustee 



MIFFLIN TOWNSHIP 

Brian P. Dunlevy 

Fire Chief 

Scott Davis 

Assistant Fire Chief 

BOARD OF TOWNSHIP TRUSTEES MEETING 

October 5 , 2026 

FIRE DIVISION REQUESTS: 

Request to Approve 3-Year Zoll Maintenance Renewal: 
10052026-1. This is a request to renew a 3-year preventive maintenance and service 
agreement for all nine Zoll Cardiac Monitors in the amount of $18,279.00 each year through 
2029. This is a planned and budgeted expense. 

Request to Move into Executive Session ORC 121 G: 

10052026-2. This is a request move into Executive Session - ORC § 121.22 (G) (1) Purpose: 
to consider the appointment, employment, dismissal, discipline, promotion, demotion, or 

compensation of a public employee or official, or the investigation of charges or complaints 
against a public employee, official, license, or regulated individual, unless the public 
employee, official, licensee, or regulated individual requests a public hearing. 

UPDATES: 
• Working on Specs for replacement Rescue Trnck
• Planning for station kitchen repairs 133, 131.
• Fire Prevention Week Station 131 October 4th Open House
• Continued work on Fleet Maintenance Facility Programing






	I. CALL TO ORDER
	At 10:00 a.m., Mr. Cavener called the Regular Meeting to order.
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	III. ROLL CALL
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	Appoint Tammy Phillips to Interim Police Chief Administrative position at $48.55 per hour, exempt, full-time, no benefits, effective October 5, 2026.
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	XII. ADJOURNMENT
	Mr. Cavener moved to adjourn the meeting. Mr. Angelou seconded.
	The meeting adjourned at 10:48 a.m.
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	BOARD OF TRUSTEES and FISCAL OFFICER
	MIFFLIN TOWNSHIP, FRANKLIN COUNTY
	Kevin Cavener, Chair  ______________________________________
	Jamie Leeseberg, Trustee __________Absent_______________
	Richard Angelou, Trustee ________________________________
	Darlene Wildes, Fiscal Officer ________________________________

	2026-10-05 Res. 160-26 Accept Warrants.pdf
	RESOLUTION #160-26
	ACCEPTING WARRANTS
	NOW, THEREFORE BE IT RESOLVED by the Board of Trustees of Mifflin Township, Franklin County, Ohio:





