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PERMITS PACKET

NEW BUILDING CONSTRUCTION OR

RENOVATION OF EXISTING STRUCTURES
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1.
' b. On-line downloads/print of pdf forms(s)

2.
a. APPLICATION
b. (2) COPIES OF BLUEPRINTS
c. (1) ELECTRONIC pdf FILE of blueprints (CD, DVD, or USB drive)

3. Township Administration Assistant NOTIFIES FIRE MARSHAL of pending application

4. Fire Marshal retrieves packet
a. Upto 15-DAYS REVIEW
b. Determines FEE(S)
c. APPROVES or DENIES (REVISION REQUIRED) Permit

5. Fire Marshal returns Application Packet to Township with REVISION or APPROVED Status
a. if approved, Fire Marshal ASSIGNS PERMIT NUMBER

i. (Yr-MonthDay-01 sequential -ie., 2013-0214-01)

6. Township Administration Assistant NOTIFIES CONTRACTOR of Application Status and Fee(s)

a. If REVISION Required
i. Contractor makes corrections
ii. Resubmits Application Packet to Township
iii. Fire Marshal has up to 15-days to REVIEW - DENY OR APPROVE

b. If APPROVED
i. Township Administration Assistant COLLECTS FEES - type of payment:

1. Certified check
2. Money Order
3. Cash - Exact Amount
4. Credit Card

ii. Upon remittance of fees, ISSUES PERMIT PACKET containing:
1. Account Receipt of Payment
2. Approval Letter
3. Site Plans
4. Sign-off Card
5. NOTE - Place Permit# on all four documents

a. (Yr-MonthDay-01 sequential - ie., 2013-0214-01)
iii. Contractor POSTS Approval Packet in building

                                 MIFFLIN  TOWNSHIP - DIVISION OF FIRE
Instructions  for  the  Contractor  &  Explanation  of  the  Process  for

  Building  Construction  /  Renovation  Plans  Permitting

Contractor  obtains  PERMIT  APPLICATION  from  Township
a. In person at the Mifflin Township OPS Center - 400 W Johnstown Rd, Suite 210, Gahanna OH 43230

Contractor  completes  application  and  SUBMITS  to  Township  (OPS Center - 400 W Johnstown Rd, Suite 210)

1. Front/  address  side
2. Window  closest  to  main  entry
3. If  no  window,  post  inside  closest  to  main  entry  door(s)
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